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Step 1: Go to wrg.weill.cornell.edu

Weill Cornell Medicine

WCM Web Login

Weill Research Gateway (WRG) e

Please select your institution from the list below. Fiaan
( Weill Cornell Medicine )
WCM Web Login Session Duration
30 Minuges v

Weill Cornell Medicine in Qatar )
C

( NewYork-Presbyterian Hospital )

Remember my choice for: always askme v

Create Naw Protocol

Weill Cornell
Medicine

Environmental Health and Safety
TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu

- WM Web Lagin aliows y cess many services by oy logging in cnze
[pneratss known 23 Singls Skan On or S5O0, 50 NEvar [83Ve your compater
unattended

« Fior MAUM SeCUTly, qUIE YOUF Wel Brewser When yeu ar dens
accessing WCM web sites and applications that reguire authantication

Identity Management Services

ITS System Status and Maintenance

Back to Index 3
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How to Locate your Record(s)

CAEVS)

Option 1: To get complete list of records owned by PI within Research Safety module

Step 1: Click on Search for Items (new window will pop-up)

WRG

Welcome Logout

Home My Profile My ltems Search For ltems Calendar Mailbox Action ltems Quick Find B

Sponsored Programs

Action Iltems
Rezearrh Safaty
Select 'Locate’ Criteria m
A: Check Research Safety
Modules available for searching across:
[] Conflicts Of Interest []Human Subjects [# Research Safety [ ] Sponsored Programs B Under Ava”able fle|dS to sea rCh by Check
. ’
Available fields to search by PN Selected fields Record Owner
[C] Record Associated Depatments [Tl recordPersonnel Departmentw Record Owner C T . h P R . I I . N
[T Record Classification Codes [Tl RecordPrimary Department -: : ype In the rInCIpa nveStlgator ame
[T] Record Creation Date | Record Primary Sponsor (|aSt, fIrSt name) or Record number and
[T Record KeyWaords [Tl Record Primary Sponsor Type CliCk Search
[[] RecordNumber [T Record Stats
@ Record Owner [T RecordTitle

[C] Record Owner Primary Deparment

[Tl RecordPersonnel

Gt

(=) Weill Cornell
"¢ Medicine

[ Record Type
[[] status code Grouping

Environmental Health and Safety
TEL 646-962-7233 WERB weil.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 4




How to Locate your Record(s)

cont.

Option 2: If record number is known

If known you can also type in the record number within the Quick Find

WRG Welcome

Home My Profile My Items Search For Items Calendar ~ Mailbox  Action Items SASP Quick Find E

Option 3: To list records owned across all modules

Pls can also utilize the My Items tab to see all records in their name

_ Please note: This option will

Home My Profile My Items Search For Items Calendar Mailbox Action Items SASP dISplay the results diffel’ently

from using Search For Items.

My Items will return all records

| Action Items -2 Item(s) in WRG for the user who is

Human Subjects logged in. The Records Types
that are Health and Safety
Protocols are the Laboratory
Safety Registrations

Sponsored Programs

i Weill_C_ornelI Environmental Health and Safety
&z Medicine TEL 646-962-7233 WER weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 5




How to Locate your Record(s)

cont.

Step 2: After locating your records using one of the aforementioned procedures, click on the
desired record (e.g. Institutional Biosafety Committee Registration)

A. Click on the record number

B. Click on Edit and then the desired submission

WRG Welcome Logout

Home My Profile My Items Search For Items Calendar Mailbox Action Items Quick Find B
Results found: 3 -
Export to Excel

Sponsored Programs =

Research Safety Drag a column header and drop it here to group by that column

Conflicts Of Interest [ | Record Nur@ecnrd Owner | Record Status | Type of Laboratory Registration | Record Title

SPIN > 19-0010 Master Recard stitutional Biosafety Committee Registration

> 190004 g, » | Lab Registration - Initial (15-Feb-2019 In Development) | Research Safety Checkist

> 19-0003 Create New » MRACY  InDevelopment RSC Registration Radiation Safety Committee Non-Human Use Application
Info >
Delete

& WeiII_C_ornell Environmental Health and Safety
Medicine TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 6




Institutional Biosafety Committee Registration

Step 1: Locate your Institutional Biosafety Committee Registration record and click on the desired
submission.

Step 2: On the next window, click on the link for the e-form

Record Number Institutional Biosafety Committee Registration Agh Safety Protocal

19-0010 PIRAC1EHS - Faux Department with Division Edit Mode

m Change Project Info
Submissions (1) Linkages Attachments (1) Communications ?

Home » Submissions  » Lab Registration - Initial > Submission

Submission

Reviews Lab Registration - Initial

Communications
Document/Form Add Type Status

Persannel (1)

Laboratory Safety Registration Protocol Application Incomplete {Mzndatory Fom)
Attachments (1)

Status History (1)

Step 3: The e form will open in a new window. Complete the form. How to complete the e form is described on the

next feW Sl'des Wei||Corne|| Close | Print | FormHistory || Save || Complete [
&) Mediicine

Institutional Biosafety Committee Registration
Record Number: 19-0010
Pl EHS, PIMRAC1
Updated By Teneka Jean-Louis 15-Feb-2019 02:58:28 PM

General General

Introduction (IBC)

Registration Number: Submission Number:
Pl Information (IBC) 19-0010 19-0010-01
Applicability Questions

{BC)

Overview of Laboratory
Research (IBC)

Title of Registration:
Institutional Biosafety Committee Registration
Certification (IBC)

All Pages

T Weill Cornell Environmental Health and Safety

Medicine TEL 646-962-7233 WER weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 7




Completing the IBC E- form

There are multiple parts that make up the IBC form.

General
Introduction (IBC)
Pl Information (IBC)

Changes to the IBC
Laboratory Registration
(IBC)

Applicability Questions
(IBC)

Overview of Laboratory
Research (IBC)

Certification (IBC)

All Pages

e=h Welll Cornell
’ Medicine

ibc@med.cornell.edu.

P! Information (IBC)

Principal  Investigator Name
Investigator; Email:

Investigator @med.cornell.edu

Phone: +1 212 746 647 0000
Department: Biochemistry
Title: Aszociate Professor of

Research in Biochemisiry

1. Do you have a designated Administrative Contact for this registration? O ves O No

Environmental Health and Safety

TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu

Pl information
The PI information will be present within
the first section. This information is
pulled directly from the WCM directory. If
there is an error within the information
provided, please sign into your profile
within the directory and update your
profile.

Next indicate if there is an administrative
contact. This contact will have access to
the record and be contacted by the
system ONLY if this person has been
made a delegate within the system.

To make someone a delegate, a WRG
access form would need to be filled out
and submitted by your Departmental
Administrator.

Back to Index 8
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Completing the IBC E- form cont

Changes to the IBC Laboratory
Reqistration

General

Introduction (IBC) Changes to the IBC Laboratory Registration {IBC)
P information (IBC) In this section, please type a quick

1. Provide a summary of changes to your previously approved IBC Laboratory Registration (e.g., addition/deletion of
f:;;i;n:;;icm biological agent(s), changes to recombinant or synthetic nucleic acid research (e.g., new host, vector, or DNA source)). Summary Of any Changes made to your
(8C) previously approved registration. If no
Applcabilty Questions changes were made, you can leave it
&8 4 blank.

Overview of Laboratory
Research (IBC)
Applicability Questions ({IBC)

Cerlification (IEC)

Al Pages Applicability Questions

In this section, check the boxes that are

1. Does the laboratory work with blood, tissue, body fluids, primary cells or cell lines of human or non-human primate origin?

o ves O No applicable to the work being performed
1.1. From which source(s)? |n the Iab.
D Human
[ Primate
- Question 1 addresses the
1.2 Are any of these samples known to be infections? Yes No SampleS/SpeCImen the Iab IS Worklng
1:2.1 Please describe: with. If infectious, these specimen must

be accounted for in the
Biological/Microbiological Agents table.

NOTE: These materials must also be accounted for in the Biological/Microbiological Agents table below

& 3 Weill_C_ornelI Environmental Health and Safety
Medicine TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 9




Completing the IBC E- form cont

Research (IBC)
Ceriification (IBC) Applicability Questions (IBC)

All Pages

1. Does the laboratory work with blood, fissue, body fluids, primary cells or cell lines of human or non-human primate origin?

O ves O No . - .
Applicability Questions

In this section, check the boxes that
are applicable to the work being
performed in the lab.

2. Which of the following biological materials does the Laboratory work with:

O Recombinant DNA/Genetical ly Modified Agents

In question 2, wording in blue
---------------------- contain definitions and can be

O Transgenic Animals accessed by placing your cursor on

top.

O none

Jes) WeiII_C_ornell Environmental Health and Safety
Medicine TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 10




Completing the IBC E- form cont @Q
&3

Overview of Laboratory Research
In this section, please provide an overview of the laboratory’s goals. Also, explain how
each agent will be utilized as a part of the research goals (e.q. in vivo, and in vitro

models).

Overview of Laboratory Research (IBC)

1. In a few paragraphs, provide a brief overview of the laboratory’s research goals. In addition, describe how recombinant or synthetic nucleic acid molecules, biclogical agents,
in vivo or in vitro models or select agent research is related to those goals (e.q., overview from the investigator's WCM VIVO Webpage):

& WeiII_C_ornell Environmental Health and Safety
Medicine TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 11




Completing the IBC E- form cont.

If the Exempt box is checked, the Exempt
Recombinant DNA section will be next to appeatr.
Please fill out this section entirely.

Applicability Questions (IBC)

1. Does the laboratory work with blood, tissue, body fluids, primary cells or cell lines of human or non-human primate origin?

O ves O nNo

2 Which of the following biological materials does the Laboratory work with:

[ Recombinant DNA/Genetically Modified Agents

Exempt or NN-Exempt Recombinant Nucleic Acid Experiments?
[] Non-Exempt

O Biological Agents from Risk Groups 2, 3, 4

[0 select Agents or Toxins

[ Transgenic Animals

O nNone

Work that is described here does not need to be
added to the Recombinant Table, unless specified
(e.q., if checking yes to 1.2 or 1.3)

Weill Cornell
&Y Medicine

Environmental Health and Safety

Exempt Recombinant DNA (IEC)

This saction iz infandied to describe comman expaniments considered sxemptiaw risk by the NIH quidsi
cuiture, work in E.coli (K12) or yesst

-V ion of inant nucleic scid in fizsue

1. Will rDNA be propagated in prokaryotic host{s) {i.e. Escherichia cail)?
M ves O mo

1.1. Select all experiments which use Ezcherichia coli 35 host-vector systems (2.g., K-12 DHSs, HE 107, STELZ, TOF10)
Cloning vector

Bacterial Expression Viector

Protein expression

Plasmid"vector Prapagation

YAC

Other

Oooooo

1.2. Is DNA from Risk Group 2, 2, or 4 agent transferred info a nonpathogenic prokaryote?

O ves O no

1.3 Are recombinart o synthefic nudlsic acid molecules contining genes for the bicsynthasis of toxin molecules being exprassad?

O ves O no

TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu

1.4. Describe o list gene or gene families from being manipulated.

2. Will rDNA sseriments use Sscahromyoes as hast-vector systems (e.g. Suvarum, Spombe, S cerevisiae)?

O ves O me

Q

4. Other DMARMA Expeniments not in an organism being conducted in the laborstory:
|zclation of DMARMNA

RT-PCR, PCR

Electroporation of nudleic acid

Introduction of SiIRMA, shRMNA, mRMA, miRNA

CRISPR/Cas®

Other

Oooooo

Back to Index 12




Completing the IBC E- form cont.

Recombinant DNA (IBC)

If the Non- Exempt box is checked, the Recombinant
Table section will be next to appear. Please fill out 1. Recombinant Microorganism Tracking Tabe: (a)

this section entirely -

fi

Applicability Questions {IBC) ¥ Select Microorganism for b
Recombinant work:
List strains/serotypes for

1. Does the laboratory work with blood, tissue, body fluids, primary cells or cell lines of human or non-human primate origin? consiructs (if you have large

O ves O Mo numbers, list indicative ki

examples):

Attenuated
Replication Competent
Replication IncompetentDeficient

What is the ability of
recombinant microorganism
to replicate in the cellin Self-Inactivating
which it will be grown?” Unknown

I Recombinant DNA/Genetically Modified Agents In what cell or cel type vil
the recombinant
Exempt or Non-Exempt Recombigaft Nucleic AT periments? microorganism or vector be 4
[0 Exempt propagated or packaged in
{e.g. 293T Cell)7

2. Which of the following biological materials does the Laboratory work with:

ooooo

O Biclogical Agents from Risk Groups 2, 3, 4 Recombinant v
microorganism used in vive
O Select Agents or Toxins {animal model) or in vitro (in
culture)
[ Transgenic Animals In what cell typeis) wil the 0 Animal
- . . [0 Bacterial
recombinant microorganism 0 Fungal
[ None or vector be expressed? O Human
O Imsect
[0 Other

Fill out the table with only recombinant Lstthe recombinant gene

or gene family to be

microorganisms. If you need any assistance filling out insered. deleed.

upregulated or

this section, please contact your Safety Advisor. dosmeguiated

What is the original
source(s) species of the
DHARMA?

Bacteria
Bacteriophage
Fungi

Human
Jellyfish
Murine

Other
Parasite

Wirus
Zebrafish

A: Click Add to add more agents

o o o o o

WeiII_C_ornell Environmental Health and Safety
Medicine TEL 646-962-7233 WEB weillcornell.edu/ehs EMAIL ehs@med.cornell.edu Back to Index 13




Completing the IBC E- form cont.

If the Biological Agents box is checked, the
Biological/Microbiological Agents section will be next to
appear Please fl" OUt thlS SeCtIOn entlrely 1. Microorganism Tracking Table: e

Add

Biclogical/Microbiclogical Agents (IBC)

i

Applicability Questions (IBC) -

Select Microorganism for T
Biological/Microbiological
1. Does the labaratory work with Blood, fissue, body fluids, primary cells or cll lines of human or non-human primate origin? work:
O ves O Mo List strains/serotypes for

consiructs (if you have large
numbers, list indicative
examples):

2. Which of the following biological materials does the Laboratory wark with: Attenuated

Replication Competent
Replication Incompetent/Deficient
to replicate in the cell in Self-Inactivating

which it will be grovn? Unknown
= Biclogical Agents from Risk Groups 23, 4 _ - -
----------------------------------- Microorganism used in vivo v

{animal model) or in vitro
{culture model):

What is the ability of
recombinant microorganism

ooooo

O Transgenic Animals Types of manipulations [ Conduct Multiplicity of infection (MO} studies
[ Culturing
O rone performed or planned O Introduction into animal model
related to named 00 Isolation DNARNA
microorganism: [0 Other

Additional Information
related to Human Exposure;

Will you be conducting an O ves O no
experiment that infroduces

A: Click Add to add more agents

laboratory?

WeiII_C_ornell Environmental Health and Safety
Medicine TEL 646-962-7233 WEB weillcornell.edu/ehs EMAIL ehs@med.cornell.edu Back to Index 14




Completing the IBC E- form cont. @@

Risk (IBC)

1. Does your research involve the creafion of biclogical agents or recombinant microorganisms that could:

Enhance the harmful conzequences of the agent
Disrupt immunity or the effectiveness of an immunization against the agent

Confer resistance to clinically or agriculturally wseful prophylactic or therapeutic interventions against that agent

Increase the stability, transmissibility. or the ability to disseminate the agent

Alter the host range or trepism of the agent

Enhance the susceptibility of a hest population to the agent
Generate or reconstitute an eradicated or extinct agent

O ves O no

Please check Yes or No
el e erorsem 9 confirming the Risk and
1. Does your laboratory possess, work with, or store any of the high consequence agents or toxins listed below? Dual Use Research Of

Avian influenza virus (highly pathogenic)

Bacillus anthracis

Eotulinum neurotoxin C O n C e rn

Burkholderia pseudomallei

Ebola virus

Foot-and-mouth disease virus

Francisella tularenis

Marburg virus
Reconstructed 1913 Influenza virus

Rinderpest virus
Toxin-preducing strains of Clostridium botulinum
Varicla major virus

ariola minor virus

‘fersenia pesfis

O ves O Mo

DURC is Iife sciences research that, based on cumrent understanding, can be reasonably anticipated to provide knowiedge, information, products, or fechnologies that could bs
directly mizapplied fo pose & significant threaf with broad potential consequences fo public health and safety, agnicultural crops and other plants, animals, the environment,
material, or national security. The United States Government has designated s specific group of high-consequence agenis and toxins for specific review, however DURC is not
limited to these agents and foxins.

WeiII_C_ornell Environmental Health and Safety
Medicine TEL 646-962-7233 WEB weillcornell.edu/ehs EMAIL ehs@med.cornell.edu Back to Index 15




Completing the IBC E- form cont. @?
&

e External Laboratory Locations
1.§ill you or members of your laboratory be performing recombinant or synthetic nucleic work in a non-\WCM laboratory? for B I O | Oq ical WO rk
ves [ Mo

® Please confirm whether
members of the laboratory will
. be performing recombinant work
in a non-WCM laboratory.

Couniry ra

1.1. Please list the external laboratory spaces:

Are research activities A
compliant with host

research facility/institution's If yeS, please Complete the

safety programs and

requiremenis? tab | e .

Describe the type of work
conducted

A: Click Add to add more collaborators

WeiII_C_ornell Environmental Health and Safety
&z Medicine TEL 646-962-7233 WER weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 16




Completing the IBC E- form cont. @?
&

2. Will you or members of your laboratory be receiving samples from an outside collaborator which required E' Yes O No EXte rn al Labo rato rv
higher biocontainment? . . .
’ Locations for Biological
2.1 Please list the collaborator Laboratory Location: e WO rk
Add

[0

¥ Institutional Name
Collaborator Name
Country s

Are research
activities compliant
with host research
facility/institution's
safety programs
and requirements?

Describe nature of
work and if applicable,
samples being
received

Weill Cornell
"¢ Medicine

Please confirm whether the
lab will be receiving
samples from an outside
collaborator, and those
samples require higher
biocontainment.

If yes, please complete the
table.

A: Click Add to add more collaborators

Environmental Health and Safety
TEL 646-962-7233 WERB weil.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 17




Completing the IBC E- form cont.

Certification (IBC)

= The above informatien is frue to the best of my knowledge

= | have made available fo my staff instruction and training specific fo laberatory protocols describing routes of of exposure, symptoms of disease, treatmentis and other
pathogen-specific information.

» | understand that in accordance with NIH Guidelines and WCM requirements, the |IBC section of this Laboratory registration must be kept up-to-date and resubmitted for IEC
approval by following the directiens and policies found on the WCM IEC Website

» | understand that, unless specifically noted by the IBC, no health surveillance policy will be instituted for research at BSL-1 or ESL-2 levels, but that | am respensible for
reporting illness ameng laboratory persennel (or human gene transfer subjects, if applicable) which affects single individuals repeatedly or mulfiple individuals, either at the
zame time or in some close sequence. | am also responsible for reporting even sporadic instances of unusual or life-threatening diseases such as leukemias, lymphomas, or
chronic disabilities due to nervous, respiratory, renal, or gastrointestinal illness to the IBC. Individuals with work-related illnesses and injuries will continue to report directly to
Waorkforee Health and Safety, in accordance with:

1. IBC Incident Reporiing Policy
2. Environmental Health & Safety Program Manual

@) wei“_corne“ Close Print Form History Save
2 Medicine

i

Institutional Biosafety Committee Registration
Record Mumber: 19-0010
Pl EHS, PHRAC1
Updated By: 15-Feb-2019 02:58:28 PM

General General

Introduction (IBC)

Please read and acknowledge
the responsibilities of the
investigator. The IBC Incident
Reporting Policy and EHS
Program Manual are included
at the bottom.

By completing the form, the PI
agrees to the statements
provided in the Certifications
section.

To complete the form, check

—— et the complete box in the top

Applicability Questions

) right corner.

Overview of Laboratory
Research (IBC)

Title of Registration:
Institutional Biosafety Committee Registration
Certification (IBC)

All Pages

Y Weill Cornell Environmental Health and Safety

Medicine TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 18




Submitting the IBC Registration @@
&2

After completing the IBC registration (status is Complete), press Submit.

Record Number Institutional Biosafety Committee Registration Agh Safety Pratocol
19-0010 PIRAC1 EHS - Faux Department with Division Edit Mode
(o [ s

ubmissions InKages achments ommunications 7

B : Please note: If the PI presses the

Home » Submissions  » Lab Registration - Initial » Submission SmeIt bUttOﬂ, the SmeISSIon Wl” be

automatically routed to the IBC. If a

Submission 1 1

- Lab Registration - Initial coordinator/manager _su_bmlts_ on the
omunestons (=i PI's behalf, the submission will be sent
e e e —ommel  to the PI for approval as an action item.

Attachments (1)

Status History (1)

Protocol 19-0010 - PMRACT "Institutional Biosafety Committee Registration”™

Refresh Route  poite path - IBC Route (LSR) Add New Person to Review Path
Sleg PI Approval Dr. PI1RAC1 BE
Step  Regulatory Coordinator Teneka Jean-Louis B After clicking the orange Submit, press Continue. The
2 . . . .
Reguiatory Coordinator Wendy Kresge B submission will now route to the IBC for pre-review.
Regulatory Coordinator Katarzyna Lejb B
Step BSO Approval Scott W. Finkernagel BE
3
Step FYI: Posted to IBC Dr. PI1RAC1 B
4 Agenda

No comments have been recorded yet

== Weill Cornell Environmental Health and Safety

/ Medicine TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 19




Submitting the IBC Registration cont. @@

IBC Laboratory Registrations can be initially submitted by the Lab Safety Coordinator, Safety Advisor ore
the EHS Regulatory Coordinator as well as the PI.

If submitted on behalf of PI

Step 1: Pl will receive and email from WRG and an action item which will also appear on the WRG-RS home screen

(@ Weill Comell Medicine | WG

Home My Profile My ltems. Search For ltems Calendar Maifbox Action Mems SASP

Qusick Find

Sponsored Programs

Human Subjects = e

Research Safety Record T Recen T Reccrd T

Maduie. T umbe Owe Obgect T suns Subject T Assigned Y

Conflicts OF Interest

SPIN

Chinical Trials »  Rusasrch Salety D EHS, FITRACT ;‘“’“":“"”“' ||||||||||| Vr:rﬂﬁl: 35:":1“' h I_ k _II k h .

----- ’ is Requir 110055 A
Both links will take you to the reviewer

CITI Training

e i i dashboard for Pl approval
= Reply &2 Reply Al ey, Forward [ Save | [ Trest ©]ciose ®

From:  Research Safety, WRG Recelved: 16-Dec-2019

Ta: FHS, PITRACT

cc:

Subject: ACTION REC : IRC L ¥ Hagi ion 19-0677 requires Principal g review and

The following 1BC Laboratory Registration in the Weill Research Gateway (WRG) requines your review and approvad before submission to the

Institutional Biosafety Committee.

Principal Investigator: PIIRACL EHS
Record Title: Blosafery
Record Number: 19-0672

Clickireviewer Dashboard o review and approve your submission package.

Instructions for completing this process

are available: Training Documentation,

If you have any questions, contact the Institutional Blosafety Committes at Ibe@med.comell.edu or 546-962-7233.

Far technical cankact ITS at WR ornell.edu,

Attachments:
19-0672 G

,

e v
Salety
Protocol

==0 Weill Cornell

Environmental Health and Safety

/ Medicine

TEL 646-962-7233 WER weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 20




Submitting the IBC Registration cont. @@
&2

Step 2: The action item will direct you to the Step 3: Verify form information
review dashboard. Click on the Review tab A: Access the completed form

B: Change review status to Reviewed
C: Click Approved
If changes are needed, open the form and uncheck
the complete box to edit. Re check when done and
proceed with steps B and C.

Close
- 'q \ e ant N EHS Use/Permit Application - Lab Registration - Initial
! Number: Comments | can see...
Title: Institutional Biosafety Registration Posted By: San KoKo Htet
R Sponsor: :
2 Submitted: 18-Feb-2019 1:37:53 Fj 1 San KoKo Hiel
p Form/Document a Document Type Submitted Review 5tal b D?Sasgg:m:mmmg
Laboratory Safety Registration otocol Application 18-Feb-2019 1:37:53 PM PIF Un-Reviewed step on 18-Feb-2019
| Un-Reviewed 3.96:57 PM
5 Add Comments: Select a decisign: able
8 To be shared with everyone P
T
. 1fi 1 E B|I|U| == AT
Step 4: Read and accept the Certification Statement. =
Now the submission will be routed to the IBC.
CERTIFICATION STATEMENT
- The information in the registration is true to the best of my
knowledge
- | have made available to my staff instruction and training specific to
laboratory protocols describing routes of of exposure, symptoms of Comments to be shared with Pi(s)
disease, treatments and other pathogen-specific information. sl rlull=l=l[e|[al™
- | understand that in accordance with NIH Guidelines and WCM
requirements, the IBC section of this Laboratory registration must be
kept up-to-date and resubmitted for IBC approval by following the .

Cancel Decline Accept

¢ ' WeiII_C_ornell Environmental Health and Safety
¢ Medicine TEL 646-962-7233 WEB weillcornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 21




How to Address Comments

After submitting to the IBC, the submission will undergo pre-review. At this point, the submission
can be sent back to the Pl in order to address any issues. Comments will either be left within the
form or outside the form.

Comments Qutside the form

Step 1: Click on Show Route

Record Number Institutional Biosafety Committee Registration Agh Safety Protocal

19-0010 PIRAC1 EHS - Faux Department with Division Edit Mode

m Change Project Info
Submissions (1) Linkages Attachments (1) Communications '?

Home » Submissions » Lab Registration - Initial » Submission

Lab Registration - Renewal
Submission Submission Number: 19-0440-03  Created on: 26-Jul-201¢  Status: Changes Reguired

Reviews

*Clicking confinresubmit will refrezh the route bazed on currenf submizsion dak Lo oo thiz when you sre resay fo proceed.

Show Route}{Route History}m
Document/Form  Add Type Status

Laboratory Safety Reqistration Protocol Application Incomplete {Msndatory Fom)

Communications

Personnel (1)

Attachments (1)

Status History (1)

cE WeiII_C_ornell Environmental Health and Safety
Medicine TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 22




How to Address Comments cont.

The routing window will pop up. Comments will be located at the bottom.

Active Routing Progress Open Full
12-0000 - Dr. "Institutional Biosafety Committee Registration”
Route Name Route Type Step Number/Name Who Notified Decision Insert Remove
IEC Route Final Review Step 2 - Regulatory Coordinator  Teneka Jean-Louis 47 04-5ep-2019 §:36:55 PM Approved -
(LSR) o Approved
IEC Route Final Review Wendy Kresge 4 04-5ep-2019 6:36:36 PM Not Applicable -
[LSR) e
IEC Roure Final Review Katarzynz Lejb  04-32p-2019 6:36:56 PM Not Applicable -
[LSR) £
IBC Route Final Review Step 3 - BSO Approval Scott W. Finkernagel # 05-5ep-2019 10:40:28 AM Dis&pproved -
(LSR) o Diszpproved
Final Review Step 4 - Returned for revisions Dr. 05-5ep-2019 12:21:32 PM  Informed -
IEC Route Final Review Step 1 - PI Approval D E
[LSR)
1EC Route Final Review Step 2 - Regulatory Coordinator  Wendy Kresge E
[LSR)
1EC Roure Final Review Katarzynz Lejb
[LSR)
1BC Roure Final Review Tenekz Jezn-Louis
[LSR)
IBC Route Final Review Step 3 - BSO Approval Scott W, Finkernagel E
[LSR)
1EC Route Final Review Step 4 - FYI: Posted to IBC Agenda Dr. E
[LSR)
Comments

Posted By: Scott W. Finkernagel

Comments to address within the WRG IBC lab registraticn form.

WeiII_C_ornell Environmental Health and Safety
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Comments Inside the form

Iltems that need to be addressed will be marked with a .’"4'-‘1. or

7= Weill Cornell

9 Medicine

Institutional

g

Close Print Form History Review Summary Save Comments Panel Complete [#

Biosafety Committee Registration
Record Number: 19-0000
Pl:
Updated By. Scott W. Finkernagel 05-Sep-2019 12:19:39 PM

(1) symbol.

Step 1: Click on the symbol on the

General
Introduction (IBC)
Pl Information {IBC)

Changes to the IBC
Laboratory Regisiration
(IBC)

Applicability Questions
{IBC)

Overview of Laborator”

Research (IBC) &

Exempt Recombinant
DNA (IBC)

Recombinant DNA (IBC)

Biological/Microbiologi - *
Agents (IBC) &

Risk (IBC)

Dual Use Research of
Concerm (IBC)

==n Welll Cornell
’ Medicine

General

Registration Number:
19-0000

Submission Number:
19-0000-03

._)Title of Registration:
Institutional Biosafety Committee Registration

Pselect the type of Laboratory Registration you are completing:
IBC Registration

Introduction {IBC)

If there are any questions about completing this form, please contact EHS at (646)-362-7233, or email
ibc@med.cornell.edu.

Pl Information (IBC)

Environmental Health and Safety

TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu

left hand side to bring you directly
to the question that needs to be
addressed.

Or

Click on the Comments Panel
button at the top of the form.
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How to Address Comments cont. @@
)

Step 2: Double click on the symbol next to the question to bring up the comment within the comments
panel. To resolve the issue, press reply and type in your response within the comments panel:

T —

1. In a few paragraphs, provide a brief overview of the laboratory’s research goals. In

. ?\dd_ition. c?esc_ribe how recombinant or synthetic nf.u;leic acid molecules, biological ag_ents. S A: Cl|ck on the TO button tO Change the reci plent
in vivo or in vitro models or select agent research is related to those goals (e.g., overview . . I . S
from the investigator's WCM VIVO Webpage): to P rNci pa I nVGStlgatO r- E H
p From: Jean-Louis, Teneka To: Principal Investigator - EHS

Select Distribution Group(s) Save Close

Please elaborate on the proposed experiments.
Committee Members

«| Principal Investigator - EHS

13-Apr-2020 11:45 AM (Renly ) Forward

eecsy: [EEEED 2 soey: D ) B: Type in your response, providing an

Zhor 2020 034TPM  Besh  Eorvar explanation if needed. Otherwise, type “see
GL Jean-Louis, Teneka Response Required updated form” and make sure the form is updated
. Principal Investigator - EHS 7 Make Comment Public

1. In a few paragraphs, provide a brief overview of the laboratory’s research goals., In addition,

describe how recombinant or synthetic nucleic acid molecules, biclogical agents, in vivo or in C . C I | Ck P OSt

SUbjeCt witro models or select agent research is related fo thoga aoals (e.g., overiew fram the

investigator's WCM VIVO Webpage):

i .
s To delete a post you no longer what to add, click
B I U a EEFTE IS » B Fomat . CI
(inherited font) ¥ (inherited size} ¥ LAY DY | ear.

®

N WeiII_C_ornell Environmental Health and Safety
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Step 3: Next, correct the question by unchecking the complete check box and revising the previous
answer given. Re check when done.

E;; » Weill Cornell
x2¢ Medicine

Close Print Form History Review Summary Save Comments Panel Complete |«
Institutional

Biosafety Committee Registration

Step 4: After correcting all the answers that had an issue, re submit by clicking the Submit
button.

Record Number Institutional Biosafety Committee Registration Agh Safety Protocol
13-0010 PIRAC1 EHS - Faux Department with Division Edit Mode
s
Submissions (1) Linkages Attachments (1) Communications '?
Please note: If the PI presses the
H Submissi Lab Registration - Initial > Submissi . . . .
ome »>aubmissions »La eqgistration - inimal  » submission Submlt button, the Subm|ss|on WIII be
Lab Registration - Renewal automatically routed to the IBC. If a
Submission Submission Number: 19-0440-03 Created on: 26-Jul-2018  Status: Changes Required . .
e coordinator/manager submits on the
*Clicking confinue/submit will refresh the route bazed on current submizsion data. Oniy do thiz when you Sre rop e pre e PI’S behalf’ the Subm|53|0n WI” route

Communications Show Route (Route Histo .

ersonnel (1) Document/Form Add Type Status to the PI for approval as an action
o Laboratory Safety Reqgistration Protocol Application Incomplete Jands .

Aftachments (1) |tem .

Status History (1)

== Weill Cornell Environmental Health and Safety

/ Medicine TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 26




How to Address Comments cont. @@

After the meeting comments
If the committee requests administrative changes to your IBC registration, it will be
assigned the status of Modification Required.

This status triggers an action item to be sent accompanied by a email

Email Action Iltem

Subject: Protocol Number: 20-0088 - NOTIFICATION: PITQA EHS's Testing 1900, Record 20-0088, Status: Modifications Required

Task/Assignment Iam done | Close

The following | ¥ Salety Reg m the Weill Research Gateway (WRG) has been reviewed by the con
approval is pending once modifications identified in the application are completed and re-submitted by the Principal Inve:

s, Commltee

o the committee.
Drag a column header and drop it here to group by that column

Principal I tigat PIIQA EHS [¥]  Module Y  Record Number YV | RecordOwner Y  Object Y RecordStatus Y | Subject Y Assigned h g
rincipal Investigator: 3
NOTIFICATION:
Record Title: ']'cstir.g 1900 PI1QA EHS's Testing
Fsearch Salely 200088 s, PI1OA Lab Regisiration - Modifications 1900, Record 20- 20-Apr-2020 4:47:22
4 3 \
Initial Required 0088, Status. PM
. . .
Record Number: 20-0088 Mottt
Required
Application Status: Modifications Required
Record Tille Testing 1900
item Type Action ltem
Please login to review and edit vour application.
° Assigned Date 23-Apr-2020 04:47 PM
If you have any questions, please contact the appropriate conunittee or call 646-962-7233: Open ltems °

The following Laboratory Safety Registration submitted in the Weill Research Gateway (WRG) has bean raviewed by the committes.
Commitiee approval is pending ance modifications identified in the application are completed and re-submitted by the Principal
Investigator ta the commitice.
Principal Investigator: PI10A EHS
1. Institutional Biosafety Committee (IBC): ibe@med.comell.edu Record Title: Testing 1900
Record Number: 20-0088
Application Status: Madifications Required
Body of workllow Instruction Ploase Iogin to review and edit your application. If you have any questions, please contact the apprapriate committee or call §46-962
7233:
2. Radiation Safety Committee (RSC): rsc@med.comell.edu 1. Institutional Biosafety Committee {IBC): ibc@med.cornell.edu
2. Radiation Safety Gommittse (RSC): rsc@med.comell.edu

For technical assistance, contact TS at WRG-Support@med comell.edu. Instructions for completing this process are available: Training
Documentation.

For technical assistance, contact ITS at WRG-Support@med.cormelledu.

. L P . The following Laboralory Safaty Regisiralion submitied in the Weil Research Gateway (WRG) has been reviewed by the commiliee. Commitiee approval is pending ance modifications
Instructions for completing this process are available: Training Documentation. identified in the application are completed and re-submitted by the Principal Investigator to the committee.
Logln Principal Investigator: P11QA EHS

WeiII_C_ornell Environmental Health and Safety
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How to Address Comments cont. @@
2

Step 1: Scroll down and click on the laboratory safety registration link

The following Laboratory Safety Registration submitted in the Weill Research Gateway (WRG) has been reviewed by the committee. Committee approval is pending once modifications
identified in the ication are and by the Principal Investigator to the committee.

Principal Investigator: P110A EHS

Record Title: Testing 1900

Record Number: 20-0088

Application Status: Modifications Required

Please login to review and edit your application. if you have any guestions, please contact the appropriate committee or call 646-362-7233:

1. Institutional Biosafety Committee (IBC): ibc@med.comell.edu
2. Radiation Safety Committee (RSC): rsc@med.comell.edu

For technical assistance, contact ITS at WRG-Support@med.comell.edu. Instrustions for completing this process are available: Training Documentation

Type Status Show Route (Route History)
Laboratory Safety Registration Laboratory Safety Completed PDF (Mandatory Form)

Finalize Task/Assignment

Supporting Attachments (Optional) Add

No Attached Documents
Comments:
)
Next Step/Decision: Committee Review
Assign to: Automatic as per configurations.

Task/Assignment Close

Drag a column header and drop it here to group by that column

[¥] | Module Y | Record Number Y | RecordOwner Y  Object Y | RecordStatus Y | Subject Y | Assigned

MNOTIFICATION:
PI1QA EHS's Testing
4 Research Safety 20-0088 EHS, PIOA - X
Iriitial Required 0088, Status: M
Modifications
Required

58 Weill Cornell Environmental Health and Safety

Lab Registrafion - Modifications 1900, Record 20- 23-Apr-2020 4:47:22

Step 2: Uncheck the complete
box to make changes to the
form. Recheck when done.

Step 3: Once you are done
making the edits, click | am
done within the
Task/Assignment window of the
action tem.

Your edits will now route to the
IBC. If the changes are
sufficient, your approval will be
emailed shortly after.

Medicine TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 28




Research Safety Checklist

(EHS E — form)

Step 1: Locate the Research Safety Checklist Registration record.

Step 2: On the next window, click on the link for the e-form.

Record Number Research Safety Checklist ,E\ Safety Protocol
19-0108 PIRAC1 EHS - Faux Department with Division Edit Mode

> Laboratory Roster and Laboratory

Spaces that are uploaded within the
B Research Safety Checklist form can

Submission Lab Registration - Initial Submission Number: 19-0108-01 Created on: 07-Jan-2019 Status: In Develooment .

° = also be found as attachment on this

Document/Form Add Type Status

Home > Submissions > Lab Registration - Initial » Submission

Communications

Lab Roster Other Completed (Mandatory Form)
Personnel (1) page-

Laboratory Safety Regisiration Laboratory Safety Incomplete FDF (Mandatory Form)

Aftachments (3)
h Laboratory Spaces QOther Completed (Mandatory Form)

Status History (2)

Step 3: The e form will open in a new window. Complete the form.

= Weill Cornell Close || Print || FormHistory || Save || Complete
%2 Medicine

Research Safety Checklist
Record Number. 18-0108
Pl P
Updated By: PIMTRAC1 EHS  01-Feb-2019 03:31:00 PM

General General

Introduction (EHS)

. Registration Number: Submission Number:
Pl Information (EHS) 19-0108 18-0108-01

Laboratory Space

Management (EHS)
Title of Registration:

Chemical Safety (EHS) Research Safety Checklist
General Laboratory

) Weill_C_ornelI Environmental Health and Safety
Medicine TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 29




Research Safety Checklist (EHS e — form) cont.

= Weill Cornell
@ Medicine

Close Print Form History Save

Research Safety Checklist
Record Number: 19-0108

PI: PHRAC1 EHS
Updated By. PITRACT EHS  01-Feb-2019 03:31:00 PM

General
Introduction (EHS)
Pl Information (EHS)

Laboratory Space
Management (EHS)

Chemical Safety (EHS)

General Laboratory
Safety (EHS)

Equipment Safety
Assessment (EHS)

Hazardous Materials
Shipping Safety
Assessment (EHS)

Chemical Waste
Management (EHS)

Biological Safety (EHS)
Radiation Safety (EHS)
Comments (EHS)
Certification (EHS)

All Pages

Weill Cornell
Medicine

General

Registration Number: Submission Number:
18-0108 18-0108-01

Title of Registration:
Research Safety Checklist

Select the type of Laboratory Regi
EHS Registration

1 you are comp g

Introduction (EHS)

The Environmental Health and Safety (EHS) Research Safety Checklist serves two important functions: (1) risk
assessment tool for the College which is used to identify and address various hazards in research; and (2) checklist
to provide Principal Investigators with a comprehensive tool for recognizing hazards and compliance issues in
research.

If you have any questions regarding this form please contact EHS at (646)-962-7233 or email
ehs@med.cormnell.edu. More information can be found on our website at ehs.weill.comell.edu.

Pl Information (EHS)

Environmental Health and Safety

TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu

There are multiple parts that make
up the EHS form.

Step 4: Ensure that the complete
check box is unchecked before
editing the form.
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Research Safety Checklist (EHS e — form) cont.

Pl Information (EHS)

Mame: PITRAC1 EHS

Full Name: PIHRAC1 EHS
Address 1: 1300 York Avenue
Address 2
City: New York
State: NY
County: Mew York
Zip: 10065-0000
Email: PIMRAC1@med.cornell.edu
Phone: +1 212 746 000
Department: Microbiolegy and Immunclogy
Title: Professor of Microbiology and
Immunology

1. Do you have a designated Laboratory Manager/Laboratory Safety Coordinator to serve as the primary B‘ ves [ Mo

contact with EHS? If no, you will be respensiole for conducting day-to-day safety activities and serve as the
primary contact.

jm. Please add all personnel who are Laboratory Managers/Laboratory Safety Coordinators:

¥ Name Lab Admin Contact
E:Irlne: Lab Admin Contact
1-‘\:'1'1 ress 1300 York Avenue
Address
2:
City: New York
State: NY
County: New York
Zip: 10085-0000
Email: conact@med.cornell.edu
Phone: +1212746 000
Indicate which space(s) BB1801

this person manages:

58 Weill Cornell Environmental Health and Safety

Pl information
The PI information will be present
within the first section. This information
Is pulled directly from the WCM
directory. If there is an error within the
information provided, please sign into
your profile within the directory and
update your profile.

Next indicate if there is an administrative contact.
This contact will have access to the record and be
contacted by the system ONLY if this person has
been made a delegate within the system.

To make someone a delegate, a WRG access
form would need to be filled out and submitted by
your Departmental Administrator.

Medicine TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 31



about:blank
about:blank

Research Safety Checklist (EHS E — form) cont.

Step 5: Please ensure the excel sheet of your roster is complete and accurate. If any of the
lab’s personnel are physically impaired, please list their names in question 3.

Lab Roster

gy Click on this icon to view attachment

Jz_ Flease upload a copy of your lab roster. & % X

Ja_ Please list any personnel who are physically impaired:

&, Click on this icon to upload attachment

e Click on this icon to delete attachment

Laboratory Space Management (EHS)

1. Please upload a list of all of your laboratory spaces. 6 & X
Please note that your Safety
Advisor will help you fill out
Step 6: Check Complete when form is complete. your form and upload the space
and roster information during
@Hgﬂiggg"e“ glose;) () (uom teiny, | Seve your annual inspection. Please
go through the form making
Research Safety Checklist sure the answers are accurate.

Record Number: 19-0108
Pl PMRAC1 EHS
Updated By: PITRACT EHS  01-Feb-2019 03:31:00 PM

‘o) WeiII_C_ornell Environmental Health and Safety
Medicine TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu
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Submitting the EHS Registration

After completing the Research Safety Checklist (status is Complete), click on submit.

Record Number Research Safety Checklist ﬁ Safety Protocol
15-0108 PMRAC1 EHS - Faux Department with Division Edit Mode
Change Project Info
Submissions (1) Linkages (2) Attachments (1) Communications 7

Home » Submissions » Lab Registration - Initial » Submission
Submission Number: 19-0108-01  Created on: 07-Jan-2019 Status: In Nevelonment

Submission Lab Registration - Initial
Reviews
Document/Form  Add Type Status

Communications

Lab Roster Other Completed (Msndatory Fom)
Personnel (1)
Laboratory Safety Regisiration Laboratory Safety Completed FDF (Mandatory Form)
Aftachments (3)
= Laboratory Spaces Other Completed (Mandatory Form)

Status History (2)

Please note: If the PI presses the submit button, the submission will be automatically
routed to EHS. If a coordinator/manager submits on the PI's behalf, the submission will
route to the PI for approval as an action item.

== Weill Cornell Environmental Health and Safety

/ Medicine TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index
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Submitting the EHS Registration cont.

EHS Registrations will be initially submitted by Safety Advisor. The Lab Safety Coordinator and

the PI can also initially submit.

If submitted on behalf of Pl

&%

&9

Step 1: Pl will receive an email from WRG and an action item which will also appear on the WRG-RS home screen.

@ Weill Cornell Medicine | WRG

Home My Profile My ltems Search For ltems. Calendar Mailbox Action ltems SASP

Quick Find
Sponsored Programs
Human Subjects e = =
Rasearch Safety Recond T Recorn T Record T
Module T Humber Owmer Object T Gutim Sunjest T Assigned

Conflicts Of interest
SPIN

{1l Fessarch EHS, PHRACT Lab Regiatration - In Pre-Review Your Action 20-Ap-2020
Clinical Trials b Bl iy Rate i€ Reqired gk
CITI Training

Online Research Binder

Both links will take you to the reviewer
dashboard for Pl approval

2 Weill Cornell
Medicine

Environmental Health and Safety

& Reply [&=a Reply All &g Forward [ Save| [ G Previous [Next @ [Close #

From: Research Safety, WRG
To: EHS, PI1RAC1
cC:

Received: 31-Dec-2019

Subject: ACTION REQUIRED:

EHS Research Safety Checklist 19-0778 requires Principal Investigator review
and approval

The following EHS

h Safety Checklist in the Weill Research Gateway (WRG) requires your review and approval.

Principal Investigator: PI1RACL EHS
Record Title: Research Safety Checklist
Record Number: 19-0778

Clicigreviewer Dashboard fo review and approve your submission package.

Instructions for completing this process are available: Training Documentation.

If you have any guestions please contact the EHS at ehs@med.cornell.edu or 646-962-7233.

For technical assistance, contact ITS at WRG-Support@med.cornell.edu.

Attachments:

19-0781 §¥
For Review

Safety
Protocol

TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu
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Submitting the EHS Registration cont.
&2

Step 2: The action item will direct you to
the review dashboard. Click on the
Review tab

i e

ehis tam:

=

eharges

EEECL]

Step 4: Read and accept the Certification Statement.

Now your submission will be routed to the EHS.

CERTIFICATION STATEMENT "

The information in the registration is true to the best
of my knowledge and inclusive of all work
performed. I understand that should conditions
described in the registration change for any reason in
a manner that introduces new hazards subsequent to
this submission, this form is to be updated and
resubmitted.

Cancel Decline Accept

2 Weill Cornell Environmental Health and Safety

Step 3: Verify form information
A: Access the completed form
B: Change review status to Reviewed
C: Click Approved
If changes are needed, open the form and uncheck
the complete box to edit. Re check when done and
proceed with steps B and C.

Cls
EHS Use/Permit Application - Lab Registration - Initial
. Comments | can see...
Number: e —
Title: Re.search Safety Checklist Posted By: San Koko Htet
R Sponsor: =
& Submitted: 19-Feb-2018 1:37:53 P,
San KoKo Htet
I Form/Document a Document Type Submitted Review Sta bypassed this routing
- Laboratory Safety Registration jotocol Application 19-Feb-2019 1:37.53 PM PIBF Un-Reviewed step on 19-Feb-2019
| Un-Reviewed 3.96:57 PM

ZET={el-1]

Add Comments: | Reviewed
Select a decisign: Not Applicable

To be shared with everyone

B|I U EiS||es||la|”

Comments to be shared with Pl(s)

B|I|U|i=i=|lea||A|T”

Medicine TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 35




Linking Other Records to Your

Registration

Step 1: Locate one of the records you want to link. Click on Linkages

Record Number Institutional Biosafety Committee Registration Agh safety Protocol

19-0010 PIRACTEHS - Faux Department with Division Edit Mode
m @ Change Project Info
Submissions (2) Linkages Attachments (1) Communications 7

Home » Submissions » Lab Registration - Initial > Submission

Submission
Reviews Lab Registration - Initial
Communications
DocumentForm Add Type Status
Personnel (1) — -
Laboratory Safety Registration Protocol Application Incomplete Mandatory Fom)
Aftachments (1)

Status History (1)

Step 2: Select Safety protocol (EHS or IBC record) or proposal (grant) or Human Protocol (Clinical Application) to

classify second record. Click on Add.

Record Number Institutional Biosafety Committee Registration Agh Safety Protocol

19-0070 PIRAC1 EHS - Faux Department with Division Edit Mode
m Change Project Info
Submissions (2) Linkages Attachments (1) Communications 7

Home » Linkages

Linkages

Human Protocol
Safety Protocol
Proposal

Weill Cornell Environmental Health and Safety
Back to Index 36
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Linking Other Records to your

Registration cont.

Step 3: Go to Investigator and click on set. (new window will appear)

Add Safety Protocol Close

Select by Number [:] Go

Apply Filters Go | Clear All
Browse By

Sponsor/Scheme [ | Set Sponsor Type ( | Set

Primary [ | et CenteriProgram [ | Set

Center/Program

Principal Ir [ | et I In ( | set I

Primary Assoc. Dept. | | Set Pl Department ( ] Set

Primary Location [ ] Set Locations [ ] Set

Review Board Mo Review Boards Found Review Category - Select - ﬂ

Step 4: Search for Pl name

Investigator @:w A: Select the first letter of the investigator’s
~— last name.
@ABCDEFGHIJKLMNO:QF.STU\,-'wx»'z
[(E#S, PILRACT (Faux Department vith Division) [+ B: Type in Investigator name (last, first
Pos s ) name). Once the name populates within the

Filter by Position dropdown field, press save.

& WeiII_C_ornell Environmental Health and Safety
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Linking Other Records to Your

Registration cont.

Step 5: The investigator name should now be within the corresponding field box. Press Go.

Apply Filters ‘ Go ’Clear All

-

Browse By

Sponsor/Scheme | | Set Sponsor Type ) =t
Primary [ ) set Center/Pragram ) set
Center/iProgram

Principal Investigator [ | et Investigator [EHS, PIRACT (Faux Depart Set
Primary Assoc. Dept. [ | Set Pl Department [ ) =t
Primary Location ) set Locations ) set
Review Board Mo Review Boards Found Review Category [-select- [~}

Step 6: All the records owned by investigator within WRG-RS will be shown here. Select the record you
want to link by checking the box. Press select.

|
1
Number Title Sponsor/Scheme Pl
19-0003 Radiation Safety Committee Mon-Human Use Application EHS, PIMRACA Eq
19-0004 Radiation Safety Committee Mon-Human Use Application EHS, PIMRACT ]
19-0010 Institutional Biosafety Committee Registration EHS, PIMRACA o

N WeiII_C_ornell Environmental Health and Safety
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Linking Other Records to Your
Registration cont.

&

Step 7: You will directed to the original window specifying the second record you have linked.
Number of records linked to the initial record will be indicated by a number in parenthesis.

Record Number Institutional Biosafety Committee Registration Agh Safety Protocol
19-0010 PIMRACTEHS - Faux Department with Division Edit Mode

m m Change Project Info

Submissions (2) @ Attachments (1) Communications 7

Home

Linkages Bm

Item Number Title Pl Sponsor Status
Safety 198-0003 Radiation Safety Committee Mon-Human Use EHS, In Development Record Remove
Protocol Application PIMRACA Development Management Record

== Weill Cornell Environmental Health and Safety

/ Medicine TEL 646-962-7233 WEB weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 39




Record Number

Submissions (1) Linkages  Attachments (1)

Home » Submissions > Lab Registration - Initial  » Submission

Reviews

Record Number
18-0010 PIRACA EHS

Step 1: Click on the Submissions tab

e [ s

Submission

Step 2: Select Lab Registration — Amendment from the dropdown menu. Click Add.

o [

Submissions (1) Linkages

Home > Submissions

Institutional Biosafety Committee Registration
19-0010 PIRAC1 EHS - Faux Department with Division

Attachments (1)

Change Project Info

Communications

Lab Registration - Initial

Institutional Biosafety Committee Registration
- Faux Department with Division

Communications

Creating an Amendment (IBC) @Q
&

ﬁ. Safety Protocal

Edit Mode

?

If you have any question regarding the
amendment, please contact your safety
advisor or the IBC at 646-962-7233 or

email ibc@med.cornell.edu

@\ Safety Protocol
Edit Mode

Change Project Info

?

.

Submissions
Submission Investigator Submitted Determination Determination Date Determination
Type Number On Date Determination Date From Date To
Lab Registration - Initial 20-0001-01 03-Jan-2020 In Pre Review  AA MNAA NAA Delete

dz=n Weill Cornell
& Medicine

Environmental Health and Safety
TEL 646-962-7233 WEB weill.cornell.edu/ehs

EMAIL ehs@med.cornell.edu

Back to Index 40




Renewals

Renewals will be initiated by EHS within WRG-RS. Pls will receive a
notice from the system about IBC registration expiration 60 and 30
days prior. If you have any questions filling out the e-form, please
contact your Safety Advisor.

Submission deadline is 10 days before the third Wednesday of each

month.
Sun Mon Tue Wed Thu Fri Sat

1 2 3 4

IBC meeting deadline 5 @ 7 & 9 10 11
12 13 14 @ 16 U 186 |BCmeeting

19 20 21 22 23 24 25

26 27 28 29 30 31

WeiII_C_ornell Environmental Health and Safety
&z Medicine TEL 646-962-7233 WER weill.cornelledu/ehs EMAIL ehs@med.cornell.edu Back to Index 41




Contact us @Q

You can contact us during normal business hours 9AM to 5PM,
Monday through Friday.

EHS 646-962-7233 ehs@med.cornell.edu
IBC 646-962-7233 Ibc@med.cornell.edu

WeiII_C_ornell Environmental Health and Safety
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User Tips

* Using the done and close buttons on each window to ensure proper
record closure. If you X out the window, you will still be logged into the

record. —
| Done @ Save Close Print Form History Save Complete

 Two users cannot access the same record and edit at the same time.
The first user will be in Edit mode and the second user will be in View
mode. The mode you are currently in is displayed within the record.

Record Number Institutional Biosafety Committee Registration Agh Safety Protocol
18-0010 PHRAC1 EHS - Faux Department with Division Edit Mode

m Change Project Info

» |f you are having issues with using WRG on your browser, try
accessing the site in incognito mode @

You've gone incognito

WeiII_C_ornell Environmental Health and Safety
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