
 
 

 
Visual guidance 

New key personnel sections for Prior Approval, Just-in-Time, and RPPR 
 
The NIH has made changes to the Prior Approval Change of PD/PI Request, Just-in-Time (JIT), and Research 
Performance Progress Report (RPPR) ParDcipants in eRA Commons to align with the use of the Biographical 
Sketch and Other Support Common Forms. 
 
Overall Changes: 
• All people listed as Senior/Key Personnel or Other Significant Contributors must have a CommonsID, which 

must be linked to the ORCID iD they use in SciENcv 
• All Biographical Sketch and Other Support Common Forms must be created in SciENcv and cerDfied by the 

owner of the informaDon 
• When required, all Biographical Sketch and Other Support documents must be uploaded in the PDF format 

generated by SciENcv. 
• The file name of the PDF may be updated once cerDfied and downloaded from SciENcv. No other 

alteraDons may be made. Do not flaSen the PDF once cerDfied and downloaded from SciENcv 
 
Prior Approval for Change of PD/PI Request: 
Users must upload SciENcv-created and certified, not-flattened PDF documents for the Biographical Sketch 
and Other Support for any new PD/PI being requested. If the PD/PI has Supporting Documentation that needs 
to be reported (e.g., copies of contracts specific to foreign appointments and/or employment with a foreign 
institution), it must be uploaded separately as a flattened PDF file in the Foreign Contract Document 
attachment field. The system will use the ORCID ID to validate the documents and ensure compliance.  

 



Just-in-Time  
All Other Support documents or Biographical Sketch updates must be SciENcv-created and certified PDF 
documents. If a Foreign Contract Supporting Document is needed it must be uploaded separately as a 
flattened PDF file. A new Biographical Sketch, Other Support, and Foreign Contract section will be available for 
all JITs. The system will use the ORCID ID to validate the documents and ensure compliance. 
 

 
 
In addition, the revised personnel section allows users to add Key Personnel details for each person, and eRA 
Commons User ID, ORCID and Name are required for each person, as seen below 
 

 
 
 



 
 
 
 
 
 



RPPR – Section D. Participants: 
The RPPR Participants section has been updated to move questions related to New Senior/Key Personnel, 
Changes (previoulsy Questions D.2.b, D.2.c, and D.2.d) into a Participant Modal.  
 
The modal will responsively present questions and require file uploads based on the users’ answers. 
 

   
 
 
 
 
 
 
 
 
 
 
 
 
 



Participant Modal when the participant is selected as Senior/Key Personnel and a change in Other Support is 
indicated (previously, Question D.2.c.): 
 

 
 
 
 
 
 
 



Participant Modal when the participant is selected as both Senior/Key Personnel and “New” (previously, 
Question D.2.b): 
 

 
 
 
 
 
 



Participant Modal when the participant is selected as not Senior/Key Personnel and is a New Other Significant 
Contributor (previously, Question D.2.d). 
 

 
 
Important Notes: 

• While the changes have already been implemented, the system validations have been postponed and will 
be required starting May 2026. 

• The participant modal will now accept values of 0.0 person months to accommodate the inclusion of New 
Other Significant Contributors in the list of Participants, who by definition do not contribute any 
measurable effort. 
 

Resources: 
• OSRA NIH Common Forms implementation resources page 
• RPPR Online Help 
• RPPR InstrucDon Guide 
• Link Your ORCID iD to Your eRA Commons Account 
• SciENcv Workshop 
• Common Forms for Biographical Sketch and Current and Pending (Other) Support FAQ 
• NIH Pre-award and Post-award Disclosures RelaDng to the Biographical Sketch and Other Support 


