
 

 
 

Creating Common Forms in SciENcv 

1. Navigate to SciENcv 

2. Scroll down to the My Document section to either modify an existing or create a new 

document. To create new, select ‘+ New Document’ 

 
3. Name the document and select the appropriate Document Type. For the new NIH 

Biosketch Common Form, select ‘NIH Biographical Sketch Common Form’ and for Other 

Support, select ‘NIH Current and Pending (Other) Support Common Form ’. 

 
4. Select if you will use an existing document in SciENcv or start a blank document. We do 

not recommend ‘use an external source’ or Upload as XML file’ as it does not 

function well. 

a. Use of an Existing Document in ScienCV allows you to further modify an existing 

file and save for a new project. 

b. Start a blank document allows you to start from scratch. 

 

Continue to pages 2-4 for steps and visuals for Biosketch and Other Support 

 

 

 

 

 

 

 

 

 

 



 

BIOSKETCH 

Once created, you’ll be brought to a screen with an overview of the Biosketch instructions and requirements.  

 

1. Click ‘Edit’ to add or update information within the ‘Identifying Information, Organization, 

and Location’ section. If your ORCID is properly linked to SciENcv, you’ll see the 

Persistent Identifier (PID) listed. 

 
 

2. Add and/or edit Professional Preparations 

 
3. Add and/or edit Appointments/Positions 

 
4. Select up to 5 Related Projects and 5 Other Significant Products 

 
The next section is the NIH Biographical Sketch Supplement 

 

5. Add Personal Statement for the given proposal/project. Max of 3,500 characters. 



 

 
6. Add Honors. Max of 15 entries. 

 
 

7. Add Contributions to Science narratives. Max of 5 – 2,000 characters each 

 
 

8. Once complete, users can view a draft. Once the researcher has completed the 

Certification, the pdf can be downloaded by either the research or their delegate. 

Delegates cannot download the PDF until the document is certified. Certification cannot 

be delegated. 

 
 

 

 

 

 

 

 

 



 

OTHER SUPPORT 

Once created, you’ll be brought to a screen with an overview of the Current & Pending (Other) Support 

instructions and requirements. 

 

1. Click ‘Edit’ to add or update information within the ‘Identifying Information, Organization, 

and Location’ section. If your ORCID is properly linked to SciENcv, you’ll see the 

Persistent Identifier (PID) listed. 

 
 

2. Add Proposals and Active Projects 

 
3. Add In-Kind Contributions 

 
4. Once complete, users can view a draft. Once the researcher has completed the 

Certification, the pdf can be downloaded by either the research or their delegate. 

Delegates cannot download the PDF until the document is certified. Certification cannot 

be delegated. 

 


